VI. HUONG DAN SU DUNG CONG THONG TIN PHQGHN
A. Hwéng dan truy cap:

1. Vao dia chi: http://daotao.vnu.edu.vn/dkmh/login.asp

2. Man hinh d&ng nhap xuat hién:
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3. Sinh vién dang nhap vao hé théng bang cach nhap tén ngudi dung va mat khiu vao khung
“Pang nhap hé théng”, sau d6 nhan nat “Enter” (hodc click vao nut “Dang nhap”)

Luuy:

. Tén ngudi dung cla sinh vién chinh 13 MA SO SINH VIEN (MSSV)
e Mat khau mac dinh 1a <m3 sinh vién> (theo dinh dang: xxxxxxxx)

Vi du:

o Khi sinh vién cé MSSV la 11050652

Tén nguwoi dung: 11050652

Mat kh3u: 11050652

B. Néu sinh vién nhap chinh xac tén ngudi dung va mat khau thi man hinh hé théng sé xuat
hién nhwv sau:
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> Dich vu i 1. Quy dinh trach nhigm ciia sinh vién
2 Ko thai khéa bigs a. Sinhvién phai 6 mat tai phong thi trrérc gio thi ftnhét la 5 phit. Néu cham qua 15 phit sau khi da cong bé aé thi th khéng durac dur thi
G b Khi wao phang thi, sinh vién phai wan thil cac quy dinh sau déy
- Trinh thé sinh vién
- Chi mang véo phéng thi nhiing hoc cy dugre thil truéng don W 4o tac cho phép
- Ghi Gy gl ma sé hodc 56 bao danh clia sinh W& v cac thang tin can thiét vao gidy i
- Bai lam phdi viét rd rang, sach s&. Khéng viét bng biit chi, murc dé. Chi lam bai vao t& gidy thi do cén bé col thi phat va da co chir ky clia can b cai thi
- Phai bao vl bl lam clia minh va nohism cm moi hanh v gian lan
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- Trong sudt thai gian 14m bai, sinh vién khing duac ra khdi phong thi tris trrémg hap dac bidt duoc cAp co thdm quyén cho phép. Phai gitr gin rat s
¢ Sinhvién chi duroe 1l phong ti sém nhat sau 2/3 e gian Im bai. Kni hét it phai ngtrng 18m bai va nép bai [am cho can b coi thi ké ¢ khi
khng lam ducc bai. Khi nop bai, sinh vién phai ky xac nhén s6 1o gidy bai lam vao ban danh sach sinh vién. Khdng duere ndp gidy nhap thay gidy thi
Sinhvign cé quyén lam don khiéu nai d8i v nhimg can bé coi thi khéng thurc hisn ding quy dinh
2. Quy dinh vé kY lun a8 vai sinh vidn
Nnirng sinh vién vi pham quy ché thi déu phai [ap bién ban va uy mire 43 nang nhe s& bi xr Iy ky luét theo cac Finh thire sau dgy
a. Khién irdch: p dung A8i vai nhirng sinh vién pham 13i 1 Ian: nhin bai ciia ban, rac Adi, théo luan ver ban.
Sinh vién bj khién tréach trang khi thi mén hoc nae s& bj Irlr 25% sé @idm dat dwgc cla bai thi mén hoc 46
b. Cénh céo: &p dung ddi viri nhimg sinh vién vi pham mét trong cac 131 sau day:
- B4 bj khién trach mt 1én nhung trong gidr thi mén hge A6 véin idp tue vi pham quy ché thi
- Trao adi bal lam, gidy nhap vai sinh vidn khac

- Chép bai ciia nguei khac. Nnimg bai thi da c6 kétluan 18 giéng nhau thix I nhur nhau Irir trLréng hop néu ngudi bidr Iy cé di bang chimg chirng t minh
thire it bi quay c6p thi this rrdng don i 440 120 ¢6 the xem xét gidm bz mire ky ludt cénh cao xudng mire khién trach

Sinh i bi canh 0 tong kNl thi mon hot ndo é bi i 50% sé diém dat duac cia bal thi mn hoc 46
¢ Binh chl thi: &p dung ddi veri cac sinhvign vi pham mét trong cac 151 sau a2y
- Db cAnh cao métkAn Ahuna rena aid thi man hoe 46 win tids tue vi oham aw dink

C. Néu dang nhap lan dau tién thi sinh vién phai d6i mat khau bang cach click vao muc “Déi

méat khau”:
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1. Nhap mat khau cli vao 6 “Mat khau cli” (m3 sinh vién)

2. Nhdp mat khau ma&i vao 6 “Mat khau méi” (tdi thi€u 6 ky tu)

3. Nhap lai mat khdu ma&i mét [an nira vao 6 “Xac nhan lai”

4. Nhan chudt vao “Lwu” néu mudn déi mat khau, ngwoc lai nhan chudt vao nut “Bé qua”
5. Néu mat khau hop 18, hé théng s& thong bao “D3 ddi mat khau xong”

Lwu y: Sinh vién sau khi d3 d6i mat khau phai ty bao mat va chiju trach nhiém vé mat khau cla

D. Kiém tra thong tin ca nhan:

1. Nh&n chudt vao muc “Hb so’ sinh vién”



Man hinh théng tin sinh vién xuat hién:
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Kiém tra thdng tin cd nhan

Néu cd sai sét, sinh vién phai glri ngay don yéu cau bd sung, sira chita vé Phong Dao

tao ( Phong 304-Nha E4-144 Xuan Thiy-Cau Gidy) dé xem xét

E. Cap nhat ho so”:

1. Nhan chudt vao muc “Cap nhat hé so”

2. Man hinh C4p nhat hd so hién thi nhu sau:
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3. Sinh vién cap nhat day dd théng tin cd nhan, théng tin gia dinh sau d6 click vao nat “Luu”.
Viéc cdp nhat ho so |a mét kénh dé Nha truorng quan ly va lién lac vdi sinh vién trong qua trinh hoc
tap cling nhu sau khi t&t nghiép, dong thai gitip Nha tredong cé duwoc dit liéu phuc vu cho cdng tac
quan ly.

Lwu y: Viéc cap nhat théng tin can dugc thuc hién dinh ky mdi ndm mét [an tir ldc vao truong
cho dén lic ra trwdng (theo thdng bdo hang ndm cta Phong Chinh tri va Céng tac Sinh vién). Moi
thay déi thong tin ca nhan, dia chi lién hé can cap nhat kip thoi dé tién cho cong tac quan ly cha Nha
trwong (6 thang/lan, ddc biét |a d6i vdi sinh vién ndm 3, 4).

F. Dang ky hoc phan:

Vao dia chi: http://dangkyhoc.daotao.vnu.edu.vh/dang-nhap

a. Gidi thich vé cac danh sach hoc phan trong thoi khéa biéu:

- Hoc phan theo nganh: La danh sach cac hoc phan dugc md cho nganh hoc th&r nhat cla sinh
vién. Sinh vién nén dang ky hoc phan trong danh sach nay.

- Hoc phan bang kép: La danh sach cac hoc phan duwgc mé cho nganh hoc thit 2 cda sinh vién
(néu co).

- Hoc phan toan trudng: La danh sich cac hoc phan dwoc md cla tat ca cdc nganh dao tao &
Trudng, sinh vién cling ¢ thé dang ky hoc tai day.

- Hoc phéan truéng khac: La danh séch cdc hoc phan cla cac trwong khac la thanh vién cla
DHQGHN.

b. Bang ky hoc:

Buwdc 1: Nhan chudt vao muc “Dang ky hoc nganh 1” man hinh dang ky hién thi nhv sau:
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Buwdc 2: Sau khi lwa chon danh sach hoc phan, sinh vién cdn ct vao két qua hoc tap cha hoc ky
trwdc do, tién trinh dao tao, s6 tin chi téi thi€u va t6i da dwoc dang ky, tai chinh va thoi gian cda ca
nhan, sy tw van cta Tro ly dao tao dé ding ky hoc phan cho phu hop.
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- Nhan chudt vao muc “Chon” dé danh diu hoc phan can dang ky
- Chon xong céc hoc phan, nhan chudt vao nut “Ghi nhan”

Ghi chu: Lop hoc phan t6 vang |1a hoc phan bj trung lich véi hoc phan da dang ky, 1&p hoc phan
khong tich chon dwoc 1a 1ép hoc phan d3 dd s6 lvgng sinh vién dang ky

Buwdrc 3: Hiy hoc phan da ddng ky (néu can thiét) va in phiéu dang ky hoc phan (bat budc).

- Hay mét sé hoc phan dd dang ky, hdy nhdn vao dau #< . Xuat hién man hinh théng bao ban
c6 chac chdn mudn hidy hoc phan da dang ky khong? Néu déng y nhan chudt vao nat “OK”, nguoc
lai nhan vao nut “Cancel”.

- Nhan chudt vao nat “Xem va in” khi viéc ding ky d3 hoan thanh va chon may in dé in va an
nut “Print”.

G. bé cuong hoc phan:

Sau khi k&t thuc dang ky hoc, sinh vién can chuan bi d& cuong hoc phan dé thuan tién cho

viéc hoc tap.
1.  Nhan chudt vao muc “Dé cwong hoc phan”

2. Man hinh hién thj nhu sau:
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3.  Chon hoc phan can lay dé cvong
4. Taidécuong
H. Xem th&i khéa biéu:
Vao dia chi: http://dangkyhoc.daotao.vnu.edu.vn/dang-nhap
1. Nhan chudt vao muc “In dang ky hoc nganh 1”
2. Man hinh hién thi:
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I. Kiém tra két qua hoc tap:



1. Nh&n chudt vao muc “Két qua hoc tap”

2. Man hinh hién thi:
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3. Kiém tra két qua hoc tap

4. Tich vao “Xem chi tiét” dé xem dugc diém cudi ky va diém kiém tra
J. Xem lich thi:

Dén thoi gian thi hoc ky, sinh vién ¢ thé xem lich thi chi tiét cla minh.
1. Nhan chudt vao muc “Lich thi”

2. Man hinh hién thi:
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K. Biéu mau:



Sinh vién cé thé tai xuéng biéu mau dao tao, nhan chudt vao muc “Biéu mau”, man hinh hién
thi:
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1. Chon biéu miu can 1y

2. T&i biéu mau

L. K&t thuc chwong trinh:

Nhan chudt vao nut “Thoat”. Viéc thoat khoi chuwong trinh can dugc thyc hién ding quy
trinh. Tuyét d&i khong tat man hinh hay tdt mdy nhu tdt mot thiét bj tiéu thu dién thong thudng.

Phai nhan vao nut “Thoat” cho dén khi hé théng thdng bao 1a ban d3 thoat ra thanh céng.
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